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CHECKLIST AND TEMPLATE
FOR CLEAN WATER SRF LOANS
Water Division/Wastewater Engineering Bureau

RSA/Rule: Env-Wq 508

Please complete the following checklist and include with the environmental review document.

Required Attachments:
☐  Proposed project schedule (needs to include bid date, bid opening date, and construction start date)
☐  8.5” x 11” site plans
☐  USGS map showing boundaries of entire proposed disturbed areas (both permanent and temporary)
☐  Flood map showing boundaries of entire proposed disturbed areas (both permanent and temporary)

Required Information:
· Status of Natural Heritage Bureau DataCheck:
☐  Complete (attach final report)
☐  In Process
☐  Not Started
· Status of Division of Historical Resources Project Review:
☐  Complete (attach final report)
☐  In Process
☐  Not Started
· Status of Intergovernmental Review:
☐  Complete (attach final report)
☐  In Process
☐  Not Started


Town/City Contact:
Name:
Position:
E-mail Address:
Mailing Address:


Please modify the following template for your project where appropriate – directions are in bold, examples and suggested language are in italics. Any language in regular font is standard and should not be changed.

Once completed, provide this document in Microsoft Word format to NH Department of Environmental Services Wastewater Engineering Bureau.

Note that the environmental review process takes a minimum of 10 weeks to complete.

I. PROJECT APPLICANT									ANYTOWN
 									DEPARTMENT OF PUBLIC WORKS 

ADDRESS										1 NORTH MAIN ST
										       ANYTOWN, NH 01234

PROJECT										     PROJECT NAME
											         ANY COUNTY

SRF PROJECT NUMBER										TBD

II.  INTRODUCTION

The City/Town/District of ____________________, New Hampshire has applied for a Clean Water State Revolving Fund (CWSRF) loan through the State of New Hampshire Department of Environmental Services in accordance with provisions of Chapter Env-Wq 500 rules of the department. These rules prescribe procedures for the application process concerning the CWSRF of the department. This document will discuss the requirements of Part Env-Wq 508 of these rules, the environmental review.

III.  BACKGROUND 

Insert 1-2 paragraphs providing an overview of the wastewater system and the community it serves and identify any available documents that supplement the background, purpose, and need statements for the project.  At least one document must be listed.

Example: The Anytown sewer system consisted of 45 miles of sewers prior to 1959. Some of these sewers were reported to be 100 years old at that time. By 1975 the system had expanded to 71 miles of sewers and six major pump stations. Due to the age of these sewers the Town has undertaken a Sewerage Improvement Program in recent years to replace aging sewers and provide service to areas with failed septic systems.

The following documents concerning the pumping station and sewer have been developed and are available for public review:
Anytown, New Hampshire Pumping Station Inflow and Infiltration Study, Author, Publication Date.

IV.  PURPOSE AND NEED

Insert 1-3 paragraphs describing the wastewater system and identifying the purpose and need for the project.

Example: The purpose of this project is to upgrade the existing sewerage pumping station off Any Road in Anytown, New Hampshire and replace or repair up to approximately 8,200 linear feet of upstream and downstream sewers. The pump station has reached a reasonable life expectancy at approximately thirty-
seven years old. An upgrade of the pumping station is recommended to accommodate current and projected wastewater flows in the area. The replacement and or repair of the upstream sewer and elevation of several manholes will eliminate a significant amount of infiltration and inflow occurring there, as well as provide the Town with the necessary access to the system components. The replacement of the forcemain downstream will better accommodate flows coming from the pump station.

V.  ALTERNATIVES ANALYSIS

If the proposed project is not eligible for a Categorical Exclusion insert a description and analysis of all reasonable alternatives, including “no-action”, that the applicant considered during project planning.  

For example, alternatives may relate to upgrading an existing facility, building a new facility, regionalization, the location of a project, the process, specific technologies, costs, etc.  Evaluation of “no-action” is required because it provides the baseline for comparison of the action alternatives.  

The preferred alternative should be identified and described more thoroughly in section VI. Details of Project.

The U.S. EPA has published a full set of actions eligible for a Categorical Exclusion in 40 C.F.R. § 6.204.

VI.  DETAILS of PROJECT

Insert 1-3 paragraphs detailing all aspects of the project, including pre-construction site work. Be sure to include the following:
· Project cost
· Maximum area of disturbance (in square feet or acres), both temporary and permanent
· How many trees are planned to be removed and/or trimmed, if any, and when
· Any potential culvert installations on perennial streams
· If replacement or removal of any structures is proposed the year the structure was built should be included

Example: The proposed project includes an upgrade of the existing sewerage pumping station off Any Road Anytown, New Hampshire, and replacement or repair of up to approximately 4,100 linear feet of gravity sewer upstream from the pump station. Several manholes (MH #12-17b) along the cross country route between the pump station and the Anywhere Drive area will be raised above the 100-year flood elevation to minimize inflow, and the inside grouted/coated to reduce infiltration (see Fig. 1). Future sewer service projections indicate that up to approximately 4,100 feet of downstream sewer replacement may also be necessary (north along Anytown Road to the Main Street intersection). No culvert installations on perennial streams are planned.  Fourteen trees are planned on being cut down between May 5th and May 16th. All aspects of the project will occur in an approximately one-quarter acre area within previously disturbed Town rights-of-way. 

The total project cost for the proposed project is estimated to be $1,500,000.00.

VII.  ENVIRONMENTAL CONCERNS AND MITIGATION

Complete the following categories of environmental impacts and identify all existing or anticipated environmental permits related to the project.

The environmental concerns of the project are minimal. No adverse environmental impacts are anticipated from the project. The primary impacts are short-term impacts which will affect the area only during the period of construction. The following categories of impacts will illustrate the potential negative and positive effects anticipated from the project:
 
Air: Air impacts will be limited to some dust created during the construction portion of the project. Dust will be prevented and controlled through the use of water or dust retardant chemicals. No long-term air impacts are anticipated; mitigation measures will be employed if needed. 

Noise: The noise from construction activities should be limited in duration. Noise impacts, if encountered, will be minimized by scheduling work to reduce effects in the area. No long-term noise impacts are anticipated.

Surface Water, Groundwater, Wetlands, and Shoreland: There should be no significant groundwater impacts from the project.  No wetland impacts are anticipated.  NPDES Construction General or Dewatering Permits may be required.  Erosion will be minimized by using proper erosion control methods such as hay bales, silt fences and rapid re-seeding of affected areas. Best management practices will be employed in this effort.  All appropriate permits shall be obtained from local, state and federal agencies as necessary.

Example: The proposed work addresses the periodic flooding of the pump station and risk of wastewater discharges to the environment. The applicant will provide a cutting plan for gaining access to the sewer manholes and plans to minimize impacts to Atlantic white cedar wetlands in the area.  Approximately 2,000 square feet of the limits of disturbance area are within 250 feet of the Any River and, therefore, will require a Shoreland Permit.  

Floodplain: Alternatives, including those that involve locating this project outside of the floodplain, have been considered; however, locating the project in the existing area is the most practicable alternative. The project has been designed to minimize the potential for loss or risk due to flooding and to minimize potential harm to or within the floodplain. 

Designated River: In order to prevent delays in completing the Environmental Review, please use the tool at the following link to check if the project falls within a Designated River corridor and would therefore require Local Advisory Committee (LAC) notification: http://nhdes.maps.arcgis.com/apps/webappviewer/index.html?id=d3869f998e614d81925481ac71c3903e
· Instructions on using the map: https://www.des.nh.gov/organization/divisions/water/wmb/rivers/documents/webmap-info.pdf
· NHDES Website on Designated Rivers: https://www.des.nh.gov/organization/divisions/water/wmb/rivers/desigriv.htm

Project plans and either the environmental review or a project summary should be sent to the LAC. Copy the NHDES Rivers Program on any relevant correspondence (riversprogram@des.nh.gov), or contact the NHDES Rivers Program at (603) 271-2959 or riversprogram@des.nh.gov with any questions.

This project falls within the Designated River corridor of the Ammonoosuc River. The LAC was notified of the project on March 12, 2018 for review and comment at their next meeting.

Plants & Wildlife: A Natural Heritage Bureau DataCheck was conducted. No significant negative impacts on area plants and/or wildlife are anticipated from this project. 

Voluntary conservation measures will be employed, where appropriate, in order to reduce impacts to the Northern Long-eared Bat as outlined under item 2 on page 3 of this document: https://www.fws.gov/midwest/endangered/mammals/nleb/pdf/S7FrameworkNLEB17Feb2016.pdf

Recreation and Historic: The Division of Historical Resources has reviewed the project. No impacts to recreational or historic areas are anticipated.

Social and Economic: The social and economic impacts from the project are expected to be favorable. The financial impact on the ratepayer may be reduced for this project through the use of the State Revolving Loan Fund as opposed to other funding sources.

Whereas this project constitutes only a minor project and no significant environmental impacts are anticipated, a Finding of No Significant Impact (FONSI) is proposed.

-OR-

Whereas this project constitutes only a minor project where all work will take place in the existing Town streets or rights-of-way, a Categorical Exclusion (CE) is proposed. 


VIII.  INTERGOVERNMENTAL REVIEW

Every proposed project that may receive a SRF loan must be processed through the Intergovernmental Review Process coordinated by the N.H. Office of Energy and Planning (OEP).  This process is designed to provide an opportunity to state and local agencies to review projects and activities being undertaken in the state that are utilizing state or federal funds.  The OEP is the contact agency and identifies other state agencies which will be provided with the opportunity to comment on the proposed project.  For more information, visit the following website: http://www.nh.gov/oep/planning/services/irp/index.htm.

The applicant shall prepare a package for submittal to the OEP that includes the following items:
I. Cover letter addressed to: 
Wendy Gilman, Grants Manager
NH Office of Energy and Planning
Governor Hugh J. Gallen State Office Park
Johnson Hall, 3rd Floor 
107 Pleasant Street
Concord, NH 03301


II. A letter requesting a review of the project. This letter should also contain the applicant contact information and state agency contact information (CWSRF Program Manager, NHDES Wastewater Engineering Bureau, P.O. Box 95, Concord, NH 03302-0095).
III. A summary of the proposed project.
IV. A budget sheet that indicates how funds will be expended.
V. As appropriate, vicinity map(s) showing location of proposed project.

Results from the Intergovernmental Review, coordinated by the New Hampshire Office of Energy and Planning, were received on January 15, 2017.  The results summary indicates concurrence with the proposed project. 

IX.  PUBLIC REVIEW 
	
The City Council/Board of Selectmen/Other voted to authorize funding in the amount of $                    for the [proposed project] on _________________________ (Month, Day, Year).

For a CE: A public notice will be published by the NH Department of Environmental Services and a ten-day public comment period will be held in accordance with the CWSRF rules.

-OR-

For a FONSI: A public notice will be published by the City/Town/District of ________________________ and a thirty-day public comment period will be held in accordance with the CWSRF rules.
christina.buckman@des.nh.gov or phone (603) 271-0734
PO Box 95, Concord, NH 03302-0095
www.des.nh.gov
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