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File Review Request Form
Drinking Water and Groundwater Bureau



This form enables members of the public to request and review files retained by the NHDES Drinking Water and Groundwater Bureau (DWGB). Please allow at least three business days for our staff to collect the requested documents. To complete this form electronically, type your responses within the gray boxes and check the applicable boxes. For printed forms, write in your responses and check applicable boxes. Once your form is submitted, DWGB staff will contact you with the date and time of your appointment. Questions?  Please contact DWGB at (603) 271-2513.  For DWGB Use Only:	
Appt Date: ________                     Time: _________
PIC Notified: ___________		PIC In: ____________
DWGB Notified: ________		DWGB In: _________
File(s) Reviewed: ________		Re- filed: __________
	

	[bookmark: Text1]Water System/Facility Name(s):     
	[bookmark: Text2]PWS ID # (7 digits) or NHDES Master ID (5 digits):     

	[bookmark: Text9]Requestor’s Name:     
	Requestor’s Affiliation to Water System/Facility:      

	[bookmark: Text5]Requestor’s Telephone Number:     
	[bookmark: Text6]Requestor’s Email Address:     

	[bookmark: Text7]Preferred Appointment Date:     
	[bookmark: Text8]Preferred Appointment Time:     



Requested Drinking Water/Groundwater Files: (check the boxes of the files/reports/documents/plans you would like to review)
	Sample Results*   	
    ☐Lead and Copper file(s)   	
    ☐Bacteria file(s)       
    ☐Groundwater Rule Investigative Monitoring file(s)
    ☐Chemical file(s)
*Sample results after 2010 may be available on OneStop.
	Water Well Program file(s)
     ☐Well Completion Report forms** 
     ☐Pump Installer License file(s) 
     ☐Water Well Contractor License file(s)
     ☐ Complaint summary(ies)***
**Summary is available electronically on OneStop.
*** Available electronically on OneStop.
	Plans/Reports
    ☐Water Conservation Plan file(s)    
    ☐Consumer Confidence Report document(s)
    ☐Engineering Report file(s)
    ☐Hydrogeological Report file(s)

	    ☐Bottled Water Source file(s)
	    ☐Operator Certification file(s)
	    ☐Well Siting file(s)

	    ☐Large Groundwater Withdrawal Permitting file(s)
	    ☐Water Use Registration and Reporting file(s)
	    ☐Chemical Monitoring Waiver file(s)

	    ☐Drinking Water Source Assessment report(s)
	    ☐Permit to Operate Application form(s)
	    ☐Youth Recreation Camp file(s)

	Grants/Loans 
   ☐Asset Management Grant file(s) 
   ☐Drinking Water State Revolving Loan Fund project file(s)
   ☐State Aid Grant file(s)
   ☐Source Water Protection Grant file(s)
   ☐Water Supply Land Protection Grant file(s)
	Correspondence/Main System file(s)
    ☐Main System file(s)
    ☐System Design Specification file(s)
    ☐Maps/As-builts file(s)    
	Disinfection Byproducts and Surface Water Treatment Rule 
    ☐Disinfection Byproducts Stage 2 & Long Term 2 file(s)  
    ☐DBP Quarterly Report form(s)
    ☐Disinfection Byproducts plans    
    ☐Turbidity monthly operating report(s) for surface 
        water plants

	
	    ☐Groundwater Discharge Permitting file(s) 
          Available electronically on Onestop.
	

	
	    ☐Design Review file(s)
	

	   ☐Other:       
	
	


Please return the completed form by mail, fax, or email to:
Drinking Water & Groundwater Bureau / NHDES / PO Box 95, Concord, NH 03302-0095 / Fax: (603) 271-5171 or Email: dwgbinfo@des.nh.gov 
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