DES Waste Management Division
29 Hazen Drive; PO Box 95
Concord, NH 03302-0095
REPORT TITLE
Site Name

Street Address

City/Town, NH Zip Code

NHDES Site #: XXXXXXXXX

Project Type: XXXX

Project Number: XXXX
Prepared For:
Responsible Party Name
Mailing Address
City/Town, State Zip Code

Phone Number (XXX) XXX-XXXX
RP Contact Name: Xxxxx Xxxxxxxx

RP Contact Email: xxxx.xxxxxxx@xxxxxxxx.xxx

[image: image1.jpg]



Prepared By:
Consultant/Contractor
Mailing Address
City/Town, State Zip Code
Phone Number: (XXX) XXX-XXXX
Contact Name: Xxxxxxxx Xxxxxxxxx
Contact Email: xxxx.xxxxxxx@xxxxxxxx.xxx

Date of Report: (month day, year)
Cover Sheet for Reports Template - Revised January 2011

Instructions:

All submittals to the New Hampshire Department of Environmental Services Waste Management Division - Oil Remediation and Compliance Bureau & Hazardous Waste Remediation Bureau shall include the above report cover sheet. Please ensure that this cover sheet is properly completed and visible from an unopened hard copy report or on the first page of an electronic submittal. The use of this cover sheet will ensure correct delivery and processing of the submittal and will help DES respond in a timely fashion. Failure to include this cover sheet for Petroleum Reimbursement Fund projects will result in return of the submittal. DES relies on the information on this cover sheet to update our database; therefore, it is critical that the cover sheet information be correct and current. 

For existing sites, the DES Site Number, Project Type and Project Number are required. This information can be obtained from the DES One Stop Data Retrieval System at the following Link: http://www2.des.state.nh.us/DESOnestop/BasicSearch.aspx .

