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Introduction and Purpose
The New Hampshire Department of Environmental Services (DES) Drinking Water and Groundwater Bureau (DWGB) is pleased to announce the Public Water System (PWS) Record Drawing Grant program. This grant is intended to assist small community water systems with preparing or updating record drawings to accurately reflect the location of critical water system infrastructure, especially underground facilities. These records are required by DES construction and operation standards (Env-Dw 504.08 and Env-Dw 405.33). Record drawings are an important tool for efficient and reliable water system operations and maintenance. By maintaining current and accurate plans of the water system infrastructure, especially underground facilities, the system is best positioned to respond to system repairs in the most timely and cost-effective way. Prior completion of record drawings will also be required as a condition of receiving a DWGB leak detection grant. The record drawing requirement is being enforced as of April 1, 2009 as a significant deficiency, requiring submittal and approval of a schedule or “corrective action plan (CAP)” within 30 days of the deficiency citation. In addition, NEW community water systems and EXISTING community water systems installing major modifications must submit Record Drawings as a condition of the design approval.

Eligibility & Criteria
The grant is open to all active community water systems serving 500 people or less, and can be applied towards record drawings developed any time after April 1, 2009 (the effective date of enforcement of this requirement).
The maximum grant amount is 50% of the cost based on actual invoices and submittal of final product, up to $1,500 per water system. The minimum invoice accepted will be $500. The evaluation criteria are designed to prioritize very small community water systems most in need.  These criteria include (1) age of system > 10 yrs, (2) median household income of town where system is located, and (3) prior state or federal funding assistance.

Application

The application form can be found on the last page. Applications are accepted throughout the year.

Only one copy of an application is required along with required attachments. Applications submitted by e-mail do not need to be followed by a hard copy. 

Approval Process & Required Documents

Once an application is received, it is evaluated for eligibility. Each grant recipient will be notified in writing if eligible for funding. Selected grant recipients must enter into a grant agreement with the state to receive funds. The following documentation is not required at the time of application, but will be required for final approval after project is determined to be eligible for funding:

1. Grant Agreement: (provided by DWGB) Must be signed and notarized and returned to DWGB along with: 

a. Certificate of Authority: Signed and notarized, identifying the person with authority to act on behalf of the applicant and individuals or body that granted the authority.

b. Online Vendor Registration: Required to create an account number (if not already registered).  Go to http://admin.state.nh.us/purchasing and select, “Online Vendor Registration”.

c. Good Standing Status with the Secretary of State:  (For privately owned water systems only) (associations, cooperatives, LLC, etc). Water system must be in good standing status with the Secretary of State. 

d. Bank Form: (provided by DWGB) So funds can be transferred to the appropriate account. 

2. Grant Agreement Exhibits – (provided by DWGB) Based on your completed application, includes scope of services, budget and special provisions.

Once DWGB receives the required paperwork we will proceed with final DES approvals. Once the grant is approved, a copy will be sent to the applicant and a request for grant funds can be submitted. 

Guidance

Record drawings supported by this grant must represent the entire distribution system and can be prepared in various acceptable formats, including AutoCAD, GIS, or clear hand drawings at a scale of 1:40 or greater detail. Locations must be based on a minimum of two swing ties. 

What To Include:
All distribution mains, service lines & shutoffs, blow-offs, hydrants & valves; type, size & depth of pipe; other utilities. Each of the above should have two ties to fixed objects (see example below).
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Selection of Contractor:

All grant recipients must provide proof that good faith efforts were made to solicit quotes from at least three (3) vendors. DES does not endorse or pre-qualify design firms or contractors providing services to New Hampshire public water systems, however, we maintain a listing of firms providing such services at www.des.nh.gov (from the A-Z list select Fact Sheets; then select Drinking Water/Groundwater Bureau); see Fact Sheets WD-DWGB-7-3 and WD-DWGB-7-4.
PWS Record Drawing Grant Application Form
	General Information
	

	PWS Name
	

	PWS#
	

	Contact Person
	

	E-mail Address
	

	Phone
	

	Mailing Address
	


	Project Costs
	

	Grant Amount Requested (maximum 50% of project cost)
	$



	Total Project Cost
	$




	Attachments
	

	Vendor Quotes (minimum of 3)
	(

	If record drawings have already been completed please include the following:
	

	-Invoice showing payment
	(

	-Copy of Record Drawings 
	(


Questions

For questions regarding the grant application contact:

(Johnna McKenna
603-271-7017  
 johnna.mckenna@des.nh.gov

Submit One copy of grant application with attachments to:


� HYPERLINK "mailto:johnna.mckenna@des.nh.gov" �johnna.mckenna@des.nh.gov�


or by mail at-


Johnna McKenna


NHDES – DWGB


PO BOX 95, Concord, NH 03302-0095
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